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TIME BLOCKING
PLANNER

Transform your day with time blocks
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Instructions:

Time blocking is a powerful strategy to prioritize and manage your day. This planner will help you set
focused, intentional time blocks to minimize distractions and maximize productivity. Use the following
sections to allocate your tasks throughout the day. Stay mindful of your energy levels and break tasks

into manageable chunks!

Time Block Chart



Time Task/Activity Priority Notes

Focus Tips

Tip: Be specific about each block—Iimit distractions and create clear goals!

Break Time Reminder

Don't Forget to Take Breaks!
Scheduled Breaks:

Step away from your workspace to refresh and reset!



End-of-D ]

Reflect on your day: What went well? What can be improved for tomorrow?



